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KPP application — NEW Long Day
Care Service

QGrants is a whole-of-government grants management system that operates as one portal for
you to apply for Early Childhood (EC) grants and other grants across the Queensland

Government.

This guide has been developed to assist long day care (LDC) services apply for approval as a
Kindergarten Program Provider (KPP) under Queensland Kindergarten Funding (QKF).

It is strongly recommended that you review the ‘What you need before you start’ section, as
there are a number of documents that need to be uploaded during the QGrants application

process.

If you require assistance you can contact the department by email at
OKFS.LDC@ged.gld.gov.au or you can call the Grants Management Team on 07 3035 2244.

What you need before you start

You will need to have the following information prior to commencing the application;

Insurance and Program Details

e Current public liability insurance details (Start and Expiry dates and value of
insurance coverage)

¢ Number of approved kindergarten programs you run at the service

e Program name/s, Parent out of pocket cost per day and how many weeks per year

the program will operate.

Teacher Details

You will be required to list the name/s of the teacher/s delivering the kindergarten program/s.
The teacher delivering the kindergarten program must have an approved early childhood

teaching qualification under the National Law.

Services are responsible for assessing their teacher/s' qualifications and ensuring these

gualifications meet the requirements of the National Law.

Information to help services and ECTs determine if their qualification meets National Law

requirements is available on the ACECQA website.
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Accessing QGrants and getting started

Step 1: Log into QGrants using the login email and password:

https://qgrants.osr.gld.gov.au/portal.

Step 2: At the welcome screen select the Applications tab and click on New Application.

Welcome, Test Account (testaccount@qed.qld.gov.au) Logout

Accounts Agreements +'r Claims and Reports Payments

- To create a new grant ) click on ‘New ication’ button.
- To redeem a voucher for your organisation click on the ‘Redeem Voucher’ button
- To view the details of an click on the ication number

; My Applications
¥

l [ New Application |§, Redeem Voucher || () Refresh

Status Application Grant Program Grant Am Applicant Beneficiary Voucher No. Submitted iy Y

Step 3: Click on the ECEC Kindy For All Long Day Care grant program from the pop-up
box. Click on OK to continue. Note: You may need to scroll down to be able to click on the

correct grant program.

Choose the grant program

Grant Program |I| Agency Closes -
i i i Early Childheod Education & Care 31.12.9999
ECEC Kindy For All Long Day Care Early Childhood Education & Care 31.12.999%
4
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Lodging a NEW application
To lodge a NEW KPP application, you must complete all the steps of the application process.

Accounts

First you must select the Applicant from the drop-down menu. The applicant is your
Approved Provider (Organisation/Legal Entity) name.

Select a Contact Person for the application from the drop-down menu.
Select the name of the Long Day Care service from the Beneficiary drop down menu.

If you are unable to find the Applicant Name, the Contact Person or the Beneficiary Name,
you will need to exit the application and ensure that you are linked to the correct accounts on
the Accounts tab. If you are not linked to the accounts, you will not be able to submit an

application for the new service.

Click Next to continue.

Program Mame ECEC Kindy For All Long Day Care

1 | 2 3 4 5 6 7L 4
Accounts Insurance & Program Details Teacher Details Funding Schedule Eank Details Declaration Summary
Back Mext > Exit
Accounts
* Applicani: | QKF3 LDC Py Lid v
" Contact Person: | TESTTEST v
* Beneficiary- | testtest w

Note: If you receive an error message you must email QKFS.LDC@ged.gld.gov.au or call 07

3035 2244 with the applicant account ID and the error details. You will not be able to proceed

with the application until the error has been resolved.
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Insurance and Program details

Insurance Coverage:

You must provide the department with the details of your current public liability insurance (This can be

obtained from your Insurance Certificate of Currency).

To be eligible for KPP status, you must have at least $10 million of public liability insurance

that covers the full calendar year.

Program Information:

You must provide the number of Kindergarten programs you will be running in the current
calendar year. You are not locked into this number. If you wish to increase or decrease the

number of programs, please email QKFS.LDC@qged.gld.gov.au to update this information on

your agreement.

Fees

You must provide the out of pocket daily rate for your program and the number of weeks you
intend to deliver your kindergarten program. Services can claim up to a maximum of 40
weeks of QKF subsidies for within a calendar year.

Click Next to continue.

Program Name ECEC Kindy For All Long Day Care

" 1 3 4 5 8 7

Accounis Insurance & Program Details Service Info Service Info Cont. Service Approvals Teacher Details Funding Schedule A

< Back Next > Draft Save Exit

Insurance and Program details

Current public liability insurance details

Insurance Start Date 01.01.2023 i}
Insurance Expiry Date 31.12.2023 m
Value of insurance coverage S10 million to less than 520 million w

Program information

How many approved kindergarten programs willido you run | 1 Program v
at the service?

Program information and Fees

The parent out of pocket cost means the cost incurmed by parents per day after application of Commonwealth Government subsidies such as the Child Care Subsidy (CCS) and
Additional Child Gare Subsidy (AGGS). but before any Queensland Govemnement subsidies.

I this is 30, no Queensland Govemment funding is available.

Name Parent out of Pocket How many weeks, per year, does
cost, per day ($) the program operate?
Program1 | Program 1 140 Fanf i
Program 2
Program 3
Program 4
Program 5

< Bac prat save | | Ext
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Service Info

You must provide the information about the service that the application is for.

Click Next to continue.

Program Mame ECEC Kindy Fer All Lang Day Care

" 1 2 B 1 5

Accounts Insurance & Program Details Service Info Service Info Cont Service Approvals

< Back | | Next > | | Draft Save Exit

Service information

Teacher Details

Ownership

Is this application due to a change in ownership of the service? No w

- If ownership changed, what was the previous name?

- If cwnership changed, on what date m

Operation

Do you have a record of the operating or proposed operating days and times of the Kindergarten program delivery?

Nete: It is an eligibility requirement that the kindergarten pregram is deliversd far a minimum of 15 hours per week for 40 weeks of the year. Please refer to the help text for the

link to downlosd = Kindergartan Program delivery template {f raquired)

Commencement
I= the date known when the kindergarten prog diwill at this service site?
- Commencement date, If known 23.01.2023 m

Current funding

Known

Iz your legal entity currently funded by Early Childhood and C ity El ‘fes

It not funded. you must attach evidence of your legal entity siructure on the Attachment step

< Back | | Next > | | Draft Save Exit

Granis
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8 9 10 »
Attachments Bank Details Declaration
Help

Service information
Ownership

If the Provider name does not match the Applicant
Mame, you must provide an explanafion.

Operation

To complete this guestion, download a program
delivery template here

Using this template, outline the operating or
propesed operating imes and days of delivery for
each ki ten group the isation is
delivering/proposing to deliver. You must indicate
that you have completed the program delivery
template ready for upload on the Aftachment
section of this application.

Commencement

Enter the date that you commenced or propose to
commence the kindergarten program. If your
service is working through the program sst up,
select 'Unknown' and leave the dale blank.

Current funding

To complete this guestion, please refer to "3,
Evidence of Legal Entity" section in this document
before you start the application

Answers to all the questions on this page must be
provided before the application can proceed

ou c&n select Next to continue or Draft Save fo
save your application at anyfime.

Exit

& Queensland Government
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Service Info Cont.

You must provide the information about the service that the application is for.

Click Next to continue

Program Name ECEC Hindy For All Long Day Care Exit

» 1 2 3 B 5 [; 7 8 9 10 »
Accounts Insurance & Program Details Service Info Service Info Cont. Service Approvals Teacher Details Funding Schedule Aftachments Bank Details Declaration

< Back | | Mext > | | Draft Save Exit

Service info continued Help

Service info continued
Does the Provider Name match the Applicant Name on this Application?
Using the drop down box you must nominate the
accredited education curriculum that the
Tes v kindergarten program is using/will use

-If the Provider Name doesn't match the Applicant Name, please provide reasons why If none is selected you MUST state the reason why

“ou can select Next to continue or Draft Save fo
save your application at anytime.

Isfwill your Kindergarten Program be based on the Queensland Kindergarten Learning Guideline or an alternative kindergarten learning guideline
which is accredited by the Queensland Studies Authority?

Lo Kir Learning Gi v ‘

- If your Kindergarten Program isn't based on Queensland Kindergarten Learning Guideline or an alternative kindergarten learning guideline which is
accredited by the Queensland Studies Authority, please state why

< Back | | Mext > | | Draft Save Exit

GmeS &(meensland Government
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Service Approvals

You must provide the information about the service approval that the application is for.

Click Next to continue.

Program Name ECEC Kindy For All Long Day Care Exit
» 1 2 3 4 B [ 7 [] ) 10 »
Accounts Insurance & Program Details Eemvice Info Eemvice Info Cont. Service Approvals Teacher Details Funding Schedule Attachments Bank Details Declarafion

€ Back | | Next » | | Draft Save Exit

Service approvals Help
Service approval Service approvals
Note: It is an eligibility requirement that your service hold a current service approval under the Education and Care Services National Law (Queensland) OR a service approval CCS Approval ID

for a Centre Based Child Care Service, under the Education and Care Services Act . .
ou must provide the the CCS Approval ID. This ID

Service approval type Approval under the Education and Care Se... « can be found on the Australian Govemment
Department of Education cerfificate of approval
Date service approval was granted 03.12.2022 m enabling your service to receive CCS paymenis on

behalf of eligible families

Information regarding CCS is located here.
If your service holds a current service approval under Education and Care Services National Law (Queensland)

*fou can select Next fo continue or Draft Save fo
- Service approval number SE-00129834 A Service Approval number starts with SE-. Please enter numbers only. save your application at anytime

- Name of approved service ABC Childcare cenfres

If your service holds a current service approval for a Centre Based Child Care Service, under the Education and Care Services Act 2013 (or other
applicable child care legislation)

- Provider approval number PR-00234332

- Provider Name ‘ Child Care software

Child Care Subsidy (CCS) Approval ID

Nota: the CCS Approval ID which can be found on your copy of the Australian Government Department of Education and Training certificate of approval enabling the service to
receive CCE paymeants on behalf of efigible families.

CCS Approval ID 1234567]

¢ Back | | Next » | | Draft Save Exit

qunts &Quewﬁlaﬂ Govemment
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Teacher Details

List the name of each teacher currently employed to deliver the kindergarten program.

The teacher delivering the kindergarten program must have an approved early childhood

teaching qualification under the National Law. Services are responsible for assessing their

teacher/s' qualifications and ensuring these qualifications meet the requirements of the

National Law. For more information refer to the Before vou start section.

Click Next to continue.

Program Name ECEC Kindy For All Long Day Care

TR g [ 3 |

Accounts Iinsurance & Program Detals Teacher Detalls
< Back  Next> | Draft Save Ext

Early Childhood Teacher details

Funding Schedule

5 6

Bank Details Declaration

Al
Summary

Please enter your teacher(s) name(s) below

Teacher 1 Name . Teacher One

Teacher 2 Name
Teacher 3 Name
Teacher 4 Name

Teacher 5 Name

< Back | Next > ] Draft Save Exn
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Long Day Care Funding Schedules

You must review the Long Day Care Funding and Service Details and Long Day Care
Standard Terms by clicking on each link. These documents set out the Long Day Care
Funding and Service Details and the Long Day Care Standard Terms.

By selecting Yes from the drop-down menus below you accept, and are bound by, the terms

outlined in the documents.

NOTE: You will be unable to proceed with the KPP application if you do not open each link
and select Yes from the drop-down menus.

Click Next to continue.

Program Name ECEC Kindy For All Long Day Care

* 1 ] 3 n 5 6 7 -4
ACcounts Insurance & Program Detads Teacher Detalis Funding Schedule Bank Detalls Deciaration Summary

< Back  Next > | Dvaft Save Exit

~ [H Long Day Care Funding schedules

You must read the folowing documents that et out the Long Day Care Funding and Service Detadls and the Long Day Care Standard Terms. By selecting Yes
i v < oy oo e Dot ’ tarms outiined In the documents

Accept the terms
Do you accept the terms of the Long Day Care Funding and Service Details? v
Do you accept the terms of the Long Day Care Standard Terms? ~

< Back] Next> |Dfan Save Exnt

11

Guide for QGrants — KPP NEW application — Long Day Care January 2023



Department of Education

Attachments

Any question you answered that requires an attachment will be listed in the Specified
Attachments list.

To be able to continue with the application, you must provide all the necessary
documentation that is required to assess your application for KPP status.

If you need to upload other documents that would assist with the application, you can upload
those in the Other attachments section.

Click Next to continue.

Program Name ECEG Kindy For All Long Day Gare Exit
» 1 2 3 4 5 6 7 B a 10 »
Accounis Insurance & Program Details Service Info Service Info Cont Service Approvals Teacher Details Funding Schedule Attachments Bank Details Declaration

€ Back | | Next > | | Draft Save Exit

Specified Attachments Help
Descripticn File Mame Action Delete Attachments
*  Copy of cument Service Approval -G_j Upload ﬁ Delste Do NOT upload any personal information pertaining
lo_lhe cmlz_!ler_\. parents or carers associzted with
*  Program Structure 4 Upload fii Delete this organisation.
*  Siatement of Fees &Y Upload Delele If | under use the
ki ta m uplead butten to provide
*  Teacher Commencement Date (signed Employment Contract) £ Upload il Delste + Copy of cument Service Approval
« Legal enfity Structure
*  Teacher Qualification(s) & Upload il Delste = Program Structure

+ Statement of Fees
« Teacher Commencement Date {signed

. Employment Contract)
Optional Attachments + Teacher Qualification(s)

You can select Next to continue or Draft Save to
Gﬁ Upload m Delete 6" Upload save your application at anytime.

Description File Name

[i] Click "upload" to attach documents

€ Back | | Next > | | Draft Save Exit

GfClnfS &Queensland Government
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Bank Details

The Bank Details screen provides you with an opportunity to ensure the correct bank
account details are attached to your agreement. You must select the correct bank account
for funding to be deposited into.

If the bank account/s listed are incorrect you can add another bank account by clicking on
Create new bank account and then selecting the new account.

Future quarterly claims will be prepopulated with the banking information submitted at this
stage. This information can be updated if required.

If the organisation has more than one bank account then multiple bank account details can

be entered. However, only one bank account can be selected for a quarterly payment.

Click Next to continue.

Program Mame ECEC Kindy For &l Long Day Care

[ 1 H 3 4 B T o
ACcounls Insurance & Frogram Detadls Teachar Dalals Funding S:chedule Bank Details Diaclaraton Summary

€ Back || MNexf 3 | Drafl Save (=]

Bank Details

[ Creale new Bank accour]

Sebect BsSE Accouni Mo, Accoun| Mame Acct ID

vl 013006  AZ9ERTE OKFE LDC Pty Lid 0oo1

€ Back Mead ¥ |Efﬂ'|'| Save Exil
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Declaration

On the Declaration screen you must review the Standard Terms and Conditions and Long
Day Care Essentials by clicking on the links provided. These Terms and Conditions and

Essentials will open in separate windows.
By clicking on the checkboxes, you are indicating:

e You have read the terms and conditions and Essentials and you agree to comply with
these terms and conditions.

¢ The information supplied in this application is true and correct.

You are required to agree to these terms and conditions at this point of the application and
during each subsequent QGrants claims process.

Click Next to continue.

Program Name ECEC Kindy For All Long Day Care Exit
» 1 2 3 4 5 [3 7 8 9 10| 1 -4
Accounts Insurance & Program Details Senvice Info Service Info Cont. Service Approvals Teacher Details Funding Schedule Attachments Bank Details Declaration Summary

< Back | | Mext > | | Draft Save Exit

Declaration

+/ | have read and agree fo comply with the Long Day Care Funding and Service Details and the Standard Terms and Conditions

& Click to read terms and conditions
+' | have read and agree fo comply with the Long Day Care Essentials.

4 Back | | Mext > | | Draft Save Exit

Granis
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Help

Declaration

You must review the Department of Education
Terms and Conditions and the QKF Long Day
Care Terms and Conditions by clicking on the
links provided. These Terms and Conditions will
open in separate windows

By clicking on the checkboxes you are indicating
= You have read both terms and conditions.
= You agree to comply with these terms and
conditions.
= The information supplied in this application is
true and correct.

You are required fo agree to these ferms and
conditions at this point of the application and during
each subsequent QGrants claims process.

*fou can seleci Next to confinue or Draft Save o
save your application at anytime.

ﬁchleensland Government
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Summary

This screen summarises all details as submitted in the application. Check the application

details are correct before proceeding.

To review or clarify any information entered during this application process, prior to
submitting it, click on the Back navigation button.

Once the application has been finalised it can be submitted by clicking on the Submit button.

Note: Once you have clicked on the Submit button you will not be able to make any further

changes to the application.

I* 1 ¥ 3 4 5 & n -

Apcounls Inzurance & Frogram Detais Teacher Detailz Funding Schedule Bank Details Declaration Summary

€ Back [ SUBMIT | Exil

Summary

Early Childhood Education & Care
ECEC Kindy For All Long Day Care

Accounts invelved with this submission

Apphcant QKFS LDC Pty Lid / BRISBANE CITY QLD 4000 16 Albert 5t/ BRISBANE CITY QLD 4000
Contact Person  TEST TEST / BRISEAMNE CITY QLD 4000 testi@date gid gowau  SE 16 61 Mary St/ BERISBANE CITY QLD 4000
Beneficiary QKFS LDC Kindergaren / BRISBANE CITY QLD 4000  ecei@ecelgidgovau 15 Alber 5t/ BRISBANE CITY QLD 4000

Submission Details

Curment publc Eabilty nsumance delails -
Insurance Start Date 01.01.2023

Insurance Expiry Date 3122023

Vialue of nsurance ooverage S10 malion 1o st han S20 milicn

Program information

How many programs do you run? 1 Program
MName of Frogram 1 Frogram 1
The parent oul of pocket cost for Program 1, per day 140

How many weaks does Program 1 oparabe, par yaar? 40
Cramens hip

Oiperalion

< Back I[:: susmMiT || Exit

Granis
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You will then navigate to the summary report.

You can print a hard copy of the summary report by clicking on ... and selecting print or
you can download a copy by clicking on the link.

Note: you will also receive an email containing a copy of the application summary.

Click on exit to return to the QGrants home page.

Thank you for your 1o the grant program ECEC Kindy For AR Long Day Care
: o AP B0 Nanmber s J10000%%9 7
2 Piattd 52V 2 COPy O B 0N 1O yOu Cms (4CODS.
Grants NOTE: It may ke of 05 & Mmenuse 500 thie 1o 10 appear.

Early Chilge 4 Educution » )

ECEC Kindy For All Long Day Care

l‘n, 237 0 A0w=0e 3 gy by ATANG Yer l

B PEI0e0SE § Copy Bom e DO parts under
Wy Apoicatons - i Aggication POFs or

Wy Agreemmenty . inger e ciym Nk for Caem FOF

Applicason A GOy Nas DO Smanet 1 y0u

€

Applicaten plormaton

/;D Rotate
E3d Fittowdth
.Z‘ Enter POF full screen
; D Pageview >

%
x
h’
»
O
w
o

s

Q

(D Addtent

Y Draw

Y Highiight

Q Erase
S Prnt CirieP
: Save Ctrl+S
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Once the summary report is generated the application will be received by the department for
assessment. Following this assessment process, you will be notified of the outcome of the

application.

You are able to view your application at any time by selecting the Applications tab and

clicking the Application number link. To view the Summary page click view link.

Account m pgresments  Clims and Aeporls | Faymests
N

e Application || & Redesm Voucher | 7 Fifresh
Siabus piensiiens Geani Progras TJ Grant Am Apsbcant Eanehoar, T oucher Mo Subrramad X
In Frocess 1 e ECEC Kindy For ANl Long Day Cam OKFE LOC Pty Lid OHEFS LDC Kindaigarien SFMEWERS 09811 D L]

For queries about the status of the application or for information about the QKF, contact the
department by email at QKFES.LDC@aged.gld.gov.au or you can call the Grants Management
Team on 07 3035 2244.
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